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	ABSTRACT

Detailed instructions for preparing manuscripts submitted to “WSHIU Scientific Notebooks: Theory and Practice of Social Security” are provided below. Authors are responsible for the academic quality and the formal appearance of their work. We strongly recommend that you prepare your manuscript directly in the journal template, either by typing into the template or by pasting text from another document and applying the template styles. Please keep the following requirements in mind throughout the preparation process. Do not modify the page setup defined in the template, including font settings, line spacing, margins, capitalisation rules, and the required order of sections.
The Abstract section is mandatory. The abstract should not exceed 200 words and should briefly summarise the purpose of the study, methodology, main results, conclusions, and practical or policy implications. Please do not include references or citations in the abstract. In the Keywords section, please provide keywords or short phrases in alphabetical order.

	Keywords:(no more than 8 keywords)

	JEL Classification:

	STRESZCZENIE

W manuskrypcie należy podać także streszczenie w języku polskim. Streszczenie w języku polskim powinno mieć do 200 słów i musi w pełni odpowiadać wersji angielskiej, to znaczy powinno być jej wiernym tłumaczeniem, bez skrótów, dopisków ani zmian znaczenia. W streszczeniu należy zwięźle ująć cel badania, zastosowaną metodologię, najważniejsze wyniki, wnioski oraz implikacje praktyczne lub dla polityki publicznej. W streszczeniu nie należy zamieszczać cytowań ani odwołań do literatury.

	Słowa kluczowe: (nie więcej niż 8 słów kluczowych)

	Klasyfikacja JEL:



1. Introduction

The introduction should clearly present the research problem addressed in the manuscript and explain why it is relevant for readers of “WSHIU Scientific Notebooks: Theory and Practice of Social Security”. The section should briefly outline the context of social security policy and practice related to the topic and define the key concepts used in the paper. Please keep the introduction concise and avoid using tables and figures in this section unless they are strictly necessary.

2. Literature review

The literature review should demonstrate the novelty of the manuscript by clearly identifying what is already known and what remains unresolved in previous research. The journal accepts manuscripts only with a detailed and analytical literature review. A simple summary of sources or a list of authors is not sufficient.
The literature review should reflect international research and include relevant studies from different countries and research traditions, when applicable. If the review focuses primarily on one country, region, or a limited group of countries, the manuscript should provide a clear justification explaining why such a scope is necessary and appropriate for the research question.

3. Aims and objectives

Please describe the aims and objectives of the study in a concise manner. The aims should indicate what the study seeks to achieve, and the objectives should specify the key steps used to reach the stated aims.

4. METHODOLOGY

Please describe the study methods in a way that enables readers to understand the research design and, when feasible, reproduce the analysis. Common methods may be described briefly with appropriate references. Any original or adapted methods should be described clearly and in sufficient detail.
If the study uses software, databases, or digital tools, please indicate the name and version. If a specific database was selected among several alternatives, authors are encouraged to justify that choice.

5. Results

Please present the findings in a logical order, focusing on what was observed or measured, without interpretation. Avoid repeating the same information in both text and tables or figures. Use the manuscript text to direct the reader to the most important findings shown in each table or figure.
Do not use tables or figures when the information can be presented clearly as standard text.



6. DiscussionS

[bookmark: OLE_LINK5][bookmark: OLE_LINK6]Please interpret the results and relate them to existing research in social security and related fields. Explain how the findings confirm, extend, or contradict earlier studies, and provide plausible explanations. The discussion should also clearly describe the limitations of the study, including data constraints, methodological limitations, or context specific conditions. If the manuscript is short and the discussion is simple, conclusions may be included at the end of this section.

7. Conclusions

Please summarise the main conclusions of the study and indicate practical implications for social security policy, programme design, governance, or professional practice. Authors are encouraged to suggest directions for future research based on the limitations and results of the study.

8. PAGE SETUP

The book size should be in A4 (8.27 inches × 11.69 inches). Do not change the current page settings when you use the template.  
The number of pages for the manuscript must be no more than ten, including all the sections (At least 4000 words). Please make sure that the whole text ends on an even page. Please do not insert page numbers. Please do not use the Headers or the Footers because they are reserved for the technical editing by editors.

9. Math

For equations in manuscripts submitted to “WSHIU Scientific Notebooks: Theory and Practice of Social Security”, authors are strongly encouraged to use MathType or the Microsoft Equation Editor, inserted via Insert, Object, Create New, and then selecting the appropriate equation tool, and the option “Float over text” should not be used. Equations should be formatted in 10 point font, with 10 point spacing above and below, and aligned flush left without indentation. Equation numbering must be consistent throughout the manuscript, with each equation number placed flush right and cited in the text in the format Eq. (1).

10. TABLES AND FIGURES

Each table and figure should have a short, descriptive title or caption. Place table titles above tables and figure captions below figures. Please do not embed captions inside the figure image or place them in linked text boxes, and do not add an outer border around figures. All table titles and figure captions should be centred, written in Times New Roman, 10 point font, with standard capitalisation, meaning you should capitalise only the first letter of words, phrases, and sentences used in tables and figures.
Each table and figure must be cited in the text as Table 1 or Figure 1, not as Tab. 1 or Fig. 1, and they should appear in the same order as they are mentioned in the manuscript, positioned as close as possible to the first reference, preferably at the top or bottom of the page. Please keep 10 point spacing between a table title and the table, or between a figure and its caption, and apply the same spacing between the table or figure and the following text. Text inside tables should use 9 point font, and the table number should be in bold. If a table continues onto the next page, repeat the table number and heading on the following page. If necessary, very long tables may be placed across two consecutive pages and rotated by 90 degrees to improve readability.
Here is an example:

Table 1. Table title
	Heading1
	Heading 2
	Heading 3

	Table size
	can be
	edited
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Figure 1. Cavity geometry
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Acknowledgement section is not numbered and presented after the conclusion. Use the singular heading even if you have many acknowledgments. Avoid expressions such as “One of us would like to thank ...” Instead, write “This work is supported by the National Science Foundation (Grant numbers: xxxx, yyyy).”


REFERENCES 

Please use the APA author date citation style in the manuscript text and provide a complete alphabetical reference list at the end of the paper. For works by two authors, cite both surnames every time. Use the word “and” in the narrative form and an ampersand in parentheses, for example, Nowak and Zieliński (2019) or (Nowak & Zieliński, 2019). For works with three or more authors, cite the first author’s surname followed by et al., for example, García et al. (2021) or (García et al., 2021). For organisations or groups as authors, write the full name the first time and include an abbreviation, for example, (World Health Organization [WHO], 2020), and use the abbreviation in subsequent citations, for example, (WHO, 2020). If the reference list includes authors with the same surname, add the first initial to distinguish them, for example, (A. Kowalski, 2018) and (M. Kowalski, 2018). If the same author has multiple works in the same year, use letters to differentiate them, for example, (Chen, 2022a, 2022b). If no author is indicated, use the title in the narrative and the first words of the title in parentheses, for example, Social Protection Review (2017) or (Social Protection Review, 2017). If no date is available, use “n.d.”. When citing two or more works within the same parentheses, list them alphabetically by the first author’s surname and separate entries with semicolons.
For sources originally published in Cyrillic, please provide transliteration of names and titles in the reference list in accordance with the USA Library of Congress Romanization rules. References should be formatted in Times New Roman, 10 point font.
Examples of in text citations and reference types
· Book, for example (Peterson, 2016; Handbook of Social Policy, 2018)
· Chapter in an edited book, for example (Kaczmarek, 2015)
· Journal article, for example (Olsen & Meier, 2020; Rahman et al., 2021; Chen, 2022a, 2022b; A. Kowalski, 2018; M. Kowalski, 2018)
· Internet document or report, for example (Organisation for Economic Co operation and Development [OECD], 2019; United Nations Children’s Fund [UNICEF], n.d.)
· Online newspaper article, for example (Johnson & Patel, 2020)
· Conference paper or proceedings, published, for example (Hernández et al., 2018) and unpublished, for example (Nowak & Zieliński, 2019)
· Thesis or dissertation, for example (Domańska, 2017; Silva, 2021)
· Technical report, for example (Miller & Adams, 2016)
· Working paper, for example (Bianchi et al., 2020)
· Standards, for example (International Organization for Standardization, 2015; European Committee for Standardization, 2017)
· European Union act or publication, for example (European Parliament & Council of the European Union, 2019)
· Video, for example (University of Warsaw, 2020)
· Social media post, for example (World Bank, 2021; Social Policy Updates, 2022)
· Archive material, for example (National Archives, 2003)

You may imitate the following examples to prepare your references:
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Davoudabadi, R., Mousavi, S. M., Šaparauskas, J., & Gitinavard, H. (2019). Solving construction project selection problem by a new uncertain weighting and ranking based on compromise solution with linear assignment approach. Journal of Civil Engineering and Management, 25(3), 241–251. https://doi.org/10.3846/jcem.2019.8656 
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